RONMENTAL PROTECTION AGENCY
HNGTON. DO 20450

C21 00

fevin Chimielonski
T2 Granis A\,
Ocean View, D 1ovTn

Dyear My Chnielewskhi

Congratlutions! You have been selected for an appointment withy the U8 by ironmental Protection
Ageney P This s o officiadly inform vou ol Your position as Director of Scheduling and Advanee.
eated i the Oftiee of the Administrator. Iimmediate Onticer Washington. DC

Fhis position is an Eaeepted Serviee Ndministrativ ehy Determined CAD position. Pursuant o the
athorite vested o the Administrator undey Public Law 932190, vour compensation lor this position has
Boct set ab SETRT35 perannum. Y our aceeplaney of this position meuns that: chryour position is ot in
the competitive service: £23 vou il serve the pleasure of the Administrator: and (3 ermination of
VOLT ARPOINTMERT R OCCUT At any e upon notice thereot. Durine o change in Administration. vach
position is generally revieswed ona caseby -cise busis 1o determine 11 they meet the needs ol the pew
Vdministration s coals and ohjectives ior the Aveney.

tuformation About Your Position

P Y our annual salary will he STIS TSN
B Y our immediate supery sor will be Ryan Jackson. Chiet of Stalt o the Administrtors your
second Tevel superyisor will be 1o Scout Pruitn Administrator:
P Y ou will work atull-time schedule:
B\ o will be subject toa pre-employment drug toste I your test results are not iy orabic. vour
appointment will be terminated: and
B Y our position has been designated by our Personne] Seeurity Office as « High Risk position.
[his designation will require your position to be subject 1o random drug testing procedures.
he clivative date of your appointment is \pril 232077, W ask that vou report tor emptosey
oricntation on Monday. April 24,2007 at 8:30 am. Yeu will be metan the Willian Jetterson Clinton
North puard station. When yeu e at the puand station. please call Charles NMunos on 202-304-3007
or Sharnett Willis on 202507800 One ot thenwill meet vou the cuurd s station o order o siun
vou into the butldimg.

You v reach the Ageney by whing the Metro Commuter Rail. Board the Blue or Oranee line tain and

cetoft at the bederal Triangle Mewe Mop. Fater the LS, Fnvironmental Protection Ageney Witk
Tetterwon Clinton North Building on sour innmediate vight.

Reeycie/Recyclable @ 7ot




W hat to Bring on Your First Day Monday, April 24,2017
> Vou should 2o to the links helow to aceess the forms. Please complete and bring the forms

with you on Monday . April 24

a. Optional Form 306, Declaration tor ederal Bmployment -
hips: s opiiuees forms i il ofu 3o pdf
b Seandard Form T Statement of Prior Federal Sern 10 -

Bips: waaopi

oy Tormes pdiBIESEE pdE

o Standard Porm 2360 Selt=ldenttication of Disabiliny -

B s opigoy Teims AN RTINS APV

dooStandard Form 181, Ethinienty and Raee ldentitication -

hitpss wannopin oy fores pdt SIS T

¢ TForm 2231, FastStrt Direct Deposit tneed anvoided checky -
|

s s Hscabireusun g [sservices o pmtelt 203 It

Tax form (ederaly - iups: waasirs.gzon pub irs-pd - pdt

P Document(s) to establish your identity and employment cligibility (e, acurrent
passport. certificate of LS. citizenship. and or a current copy of your driver’s license)

P Social Security card issued by the Social Security Administraton.

P\ oided check G yvou will he moving your direct deposit to another financial institution)

[y ouare unable o produce the reguired documentesy youmust produce a receipt showing that vou e
applicd tor the documentisy You i have three dins o bring the original documentis) o your local
[ luman Resources Ofhice.

Benefits

Ax L HON-WIMPOEEs appointec. Yot e cntithed o the same Federal Benetits package proy ided to
General Schedule employees including:

» 10 paid Federal Holidays per year

P13 dans of siek feave cuch year based on the hours carned cach pay period

P 13026 davs of vacation. dependimg on vour years of emploviment based on the hours
carned cach pay period

» National recognized health insurance model that ofters choice and tlexibility along with
substantial employer contributions 1o premiums, Employvee share of premiums can be paid with
pre-tax dollars: hipr opnigm prstre hoealth index.asp




» Group Term Lite Insurance Program
» | ong-term Care Insuranee
B | cderal Fmployees Retirement System (8 FRS-FRAT hased o years of sery e Hitis
determined that vou han e ereditable service to place souin another retirement sy stenn. we W i
Jovso atter obtaming all provious service recornds,
P hrift Savines Plan c1SPaseli=directed retirement savings program throuch muluple
iy estment options similar o a A0Teko plan
Adter your orientation. please sehedule an appeintiment with Karmel Ferebee, Executive Resources
Division Benetits Specialist, on 202-364-4039 o discuss your employee benetits. [His very important
that vou make vontact with Ms. Ferebee within vour tirst week ol employment to establish your benefits.

We are pleased that vou have chosen the LS T ironmental Protection Ageney as your place of
cmplovment and fook forsward to welcoming you to the Agency. We hope that yvou will find your new
assignment both challenging and rewarding. 10 you have questions or coneerns., please feel free to call
ne.

Siieerely vours,

Howard Barnett
Fyecutive Resources Stalt
Oftice of Tuman Resources




I Kevin Chmiclewshis hereby accept an Administrativelys Determined position of Director ot Scheduling
and Adsance. located in the Otfice of the Administrator, Immediate Office: Washington, DCunder the
conditions set forth as stated m this Teter.

Signature: ) B , R Date:

Please sign, date and return this page during your orientation session on April 24th,
to Howard Barnett. Office of Human Resources, mail code: 3606, room WJC
North 4358,




